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J RA Ty pe s  o f  Rec or ds  J RA 

 P e r ma ne n t  S tu de n t  Re cor ds :   Ea ch  sch o o l  s ha l l  pe r ma n en t l y  r e t a in  

r eco rds  r e l a t i n g  t o  e ach  s tu de n t ' s  aca de mi c  pe r fo r man ce ,  a t t e nd an ce  a nd  

a c t i v i t i e s .   In fo r ma t i on  ab ou t  s t u den t s  c o l l e c t e d  a nd  s t o r e d  b y  a n y  s ch oo l  

p e r s on ne l  s ha l l  be  s ep a ra t ed  i n to  o ne  o f  t h e  fo l l o win g  c l a s s i f i c a t i o ns :  

 Ad mi n i s t r a t i ve  r ec o rd s :   o f f i c i a l  a d min i s t r a t i ve  r ec o rd s  t ha t  c o ns t i t u t e  

t he  min i mu m p e r s on a l  i n fo r ma t io n  ne ce s sa r y  f o r  op e ra t i ng  t he  e du ca t i ona l  

s ys t e m.   I t  s h a l l  i n c l ude  b i r t h  da t e ,  s e x ,  r a ce ,  na me s ,  t e l e p ho ne  nu mb er s ,  

a dd res ses  an d  p l a ces  o f  e mp lo yme n t  o f  p a r en t s ,  ac ade mi c  wo r k  co mp le t ed ,  

g r a des ,  a t t en da nce  r e co rds ,  wi t hd r awa l  an d  r e en t r y  r e co rd s ,  ho nor s  an d  

a c t i v i t i e s ,  d a t e  o f  g r a du a t io n  an d  fo l l o w -u p  r ec or ds  o f  a  s t ud en t .  

 S u pp l e men ta r y  r ec o rd s :  ve r i f i e d  i n f o r ma t i on  i mp or t a n t  i n  o pe r a t i n g  t he  

e du ca t i on a l  s ys t e m b u t  i s  o f  a  mo re  sen s i t i ve  na t u re  a nd  o f  l e s s  h i s to r i ca l  

i mp or t an ce .   I t  i nc l u des :   t e s t  da t a ,  su ch  a s  s co r es  o n  s t an da r d i zed  

a ch i e ve men t ,  a p t i t ud e  an d  in t e l l i gen ce  t e s t s ;  o bse r va t i o na l  da t a  s uc h  a s  

s ys t e ma t i ca l l y  ga t h e r ed  t eac he r  o r  c ou ns e lo r  e va lu a t i ons  and  o bse r va t i o ns  o f  

s oc i a l  a nd  pe r so na l  a s se t s ;  c l i n i ca l  f i n d in gs  an d  ve r i f i ed  r e po r t s  o f  s e r i ou s  o r  

r ecu r r e n t  de v i a n t  b eh a v io r  p a t t e rn s ;  ge ne ra l  d a t a  s uc h  a s  h ea l t h  d a t a ,  f a mi l y  

b ac kgr ou nd  i n fo r ma t i on  a nd  e duc a t i ona l  a nd  voc a t io na l  p l a ns .  

 Tentative records:  useful information that has not been verified or is not clearly needed beyond the 

immediate present.  It includes unevaluated re-ports of teachers or counselors that may be needed in ongoing 

counseling or disciplinary actions. 
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